GUIDE ON HOW TO APPLY FOR GRADUATION CLEARANCE ONLINE
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Graduation Clearance Portal

Welcome. Select your portal to begin or manage your graduation clearance

process

@ P

Student Portal Staff Portal
Start your graduation clearance, verify your contact Sign in to review student applications and process
details, and track your clearance progress departmental clearance requests.

Continue as Student Continue as Staff

Figure 1: Click Continue as student

Your Graduation Clearance Portal Starter Key »  inbox x
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Dear Test Test Test,
Your Graduation Clearance Portal starter key has been generated.

Registration number: TEST123
Starter key: 4488

Use your registration number and starter key to access the Graduation Clearance Portal.
Keep this key confidential. If the portal requires you to change your starter key, choose a secure replacement.

Graduation Clearance Portal

<<—\ Reply ) Cr—> Forward)

Figure 2: Check Your Email and/or Phone Number for an OTP. Use this to Login
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Student Portal

STUDENT DASHBOARD

Welcome, Test Test Test

Access your clearance services and keep track of your progress.

Your student profile
B Refresh
Confirm your details before proceeding.
Registration number Programme
TEST123 Bachelor of Business and Information Technology
Campus Department
Thika DEPARTMENT OF ENTERPRISE COMPUTING
Clearance services
Select a service to continue.
SERVICE 01 SERVICE 02
2 Clearance Registration e Clearance Status
Start or resume your graduation clearance verification process. Review departmental progress and your separate final clearance
decision.
Start clearance o/o PENDING
Departments cleared Final clearance

View clearance status
Figure 3: Once Logged in, You will Access your profile as shown

STUDENT SERVICES

Clearance Registration Dashboard

Start or resume your graduation clearance verification.

Verification code requested. Check your registered email and mobile. Enter the same code received through either channel.

(13

Enter verification code

Select the channel where you received the code and enter the six-digit OTP to complete verification.

Verification channel

. SMs EMAIL
Six-digit verification code
600000
Verify and Continue
Back

Figure 4: Click on Start Clearance and Follow the Prompts



Test Test Test
T TEST123 IN PROGRESS

Bachelor of Business and Information Technology - Thika

Departmental clearance

0%
(]
Progress through the required clearance departments
0 Cleared 9 Pending / other siatus 9 Total
Departmental checklist
Refresh
Each department's recorded clearance status.
CLUB AND SPORTS
- Officer's Remarks PENDING
Mo remarks provided.
Department / HOD
- Officer's Remarks PENDING
Mo remarks provided.
Examinations
B Officer's Remarks PENDING
Mo remarks provided.
DEAN OF STUDENTS
- Officer's Remarks PENDING
Mo remarks provided.
Laboratories
B Officer's Remarks PENDING
Mo remarks provided.
ICT Department
- Officer's Remarks PENDING
Mo remarks provided.
Hostel
o Officer's Remarks PENDING
Mo remarks provided.
Library
- Officer's Remarks PENDING
Mo remarks provided.
Finance
o Officer's Remarks PENDING
Mo remarks provided.
FINAL DECISION
FC Final clearance
This decision is separate from individual department clearances.
Decision status PENDING

Figure 5: Once initiated, You can track the progress of the Clearance here



